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Before you start, here are additional resources for your municipality to take
advantage of when filing:

For help from the U.S. Treasury regarding ARPA reporting questions, contact
the help desk at SLFRF@treasury.gov or call (844) 529-9527 .

Additional self-help resources for completing your report can be found here.

Finally, a new, simplified video on how to report for smaller communities
produced by the U.S. Department of Treasury can be accessed here.
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https://home.treasury.gov/policy-issues/coronavirus/assistance-for-state-local-and-tribal-governments/state-and-local-fiscal-recovery-funds/slfrf-self-service-resources
https://youtu.be/aCE_BSoHmJY

If you have not created a
Login.gov account, stop
here. Return to this document
after you have completed this

essential task.

To create a Login.gov account:
https://login.gov/create-an-

account/
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https://login.gov/create-an-account/
https://login.gov/create-an-account/

Treasury’s Compliance Portal Designating Roles”

Treasury’s Compliance Portal:

https://portal.treasury.gov/icompliance

* If assigned roles have not changes since your 2022 reporting,
advance to the “Compliance Reports” section
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https://portal.treasury.gov/compliance

To designate roles, select the "hamburger” (menu) icon at the top of the page.

CIick here D Treasury COVID-19 Relief Hub

Welcome to the Ireasury Programs supporting State, lerritory, Iribal, and Local Government as part

of the 2021 American Fescue Plan.

State, Local and Help/Ct
Tribal S8 upport Depending on if you are a state, territory, local, or Tribal government. you will be eligible for different programs. Information regarding the various funds follows

Compliance

Compliance Process

il Rl

You now have a login and 24/ access 1o this portal. You have two options while working on your complhiance report(s) - save your progress or submat the submission, If
Introduction : : e : .
WO SaVE, you can return and edit information as needed. To resume working on a draft submission, click on "Compliance Reports” using the navigation to the left of the
, page. This will bring you to your list of compliance reports, click “Provide Information” to continue the process.
Compliance Reports
State and Local Fiscal Recovery Funds (SLFRF)
5350 billion available for state, territory, Tribal, and local governments to support the public health response and lay the foundation for a strong and equitable
SCOMEMEC NECOVEry
Emergency Rental Assistance (ERA)
52 1.6 billion available for state, territory, and local governments Lo assist households that are unable to pay rent and utilities.
Homeowner Assistance Fund (HAF)
Mearly 510 billion available for state, territory, and Tribal governments to provide relief for our country’s most vulnerable homeowners.
Ready to get started? Click "Go to your reports” below.
B




Your entity should appear under “Account Name.” Select it.
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Click here
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Select “Certification” from the sidebar menu.
If you are the Account Administrator, enter your name in the box provided and select “"Submit.”

& Treasury COVID-19 Retied Hub
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Enter your name here mu)

Click here -
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After certifying, select “Designation Form™ from the sidebar menu. On this page, you will be able to

assign the three roles: Account Administrator, Authorized Representative for Reporting and Point of
Contact for Reporting.

** A single role can have multiple people assigned to it and a single person can be assigned to multiple
roles. **
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Once you have completed designating roles™ to all the appropriate people, select “Go Back to the
Introduction.”
If you go in and edit yourself, be sure that the “Account Administrator” role also moves over.

Click here |

* There is system latency in the portal. If you do not immediately see new roles showing, refresh your screen

and they should appear.
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Treasury’s Compliance Portal

2023 Project and Expenditure Report
For No ARPA Funds Expended

April 1, 2022 — March 31, 2023
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https://portal.treasury.gov/compliance

Select “Compliance Reports” from the sidebar menu or click “Go to My Reports” in the lower part of the page.

% Treasury COVID-19 Relief Hub

Welcome to the Ireasury Programs supporting State, lerritory, Iribal, and Local Government as part

O

of the 2021 American Rescue Plan.

State, Local and Help/Cc
Tribal S upport Depending on if vou are a state, territory, local, or Tribal government. you will be eligible for different programs. Information regarding the various funds follows
Complance ;
Compliance Process S
" ; You now have a login and 24/ /7 access to this portal. You have two options while working on your comphance report(s) - save your progress or submit the submission, If
CI“:I( hEl"E Introduction : : i . ; i R
WOl Save, you can return and edit information as needed. To resume working on a draft submission, click on "Compliance Reports” using the navigation to the left of the
‘ page. This will bring you to your list of compliance reports, click “Provide Information” to continue the process,
Compliance Reports
State and Local Fiscal Recovery Funds (SLFRF)
S350 billion available for state, territory. Tribal, and local governments to support the public health response and Lay the foundation for a strong and equitable
ECONOMIC recovery
Emergency Rental Assistance (ERA)
$2 1.6 billion available for state, territory, and local governments to assist households that are unable to pay rent and utilities.
Homeowner Assistance Fund (HAF)
Mearly 510 billion avallable for state, territory, and Tribal governments to provide relief for our country’s most vulnerable homeowners
Ready to get started? Clickf'Go to your réports” pelow — Dr c"ck hE"E
L]
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Select “Compliance Reports” from the sidebar menu or click “Go to My Reports” in the lower part of the
page.

% Treasury COVID-19 Relief Hub

VWelcome to the Ireasury Programs supporting State, lerritory, Iribal, and Local Government as part

of the 20271 American Rescue Plan.
State, Local and Help/C:
Tribal S upport Depending on if you are a state, territory, local, or Tribal government. yvou will be eligible for different programs. Information regarding the various funds follows

Compliance

Compliance Process P

You now have a login and 24/ access to this portal. You have two options whille working on your comphance report(s) - save yolr progress or submit the submiession. If

CIiEk hEI"E ‘ Introduction

YOuU save, you can return and edit information as needed. To resume working on a draft submission, click on "Compliance Reports” using the navigation to the left of the

, page. This will bring you to your list of compliance reports. click “Provide Information” to continue the process.
Compliance Reports

State and Local Fiscal Recovery Funds (SLFRF)

2350 billion available for state, territory, Tribal, and local governments to support the public health response and lay the foundation for a strong and equitable
SCOMNOMIC recovery

Emergency Rental Assistance (ERA)

52 1.5 billion available for state. territory, and local governments to assist households that are unable to pay rent and utilities.

Homeowner Assistance Fund (HAF)
Mearly 510 billion available for state, territory, and Tribal governments to provide relief for our country’s most vulnerable homeovwners

Ready to get L.l-:tIIL'IZ1E'f_|l£'|{:-'l.'.|' — ﬂr ciick hE"E
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Compliance Reports

You will arrive at the “My Compliance Reports” page.
Look for the “SLFRF Compliance Reports” section.

Treasury COVID-19 Relief Hub

My compliance reports

SLFRF compliance reports
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click it.

SLFRF Information and/or Document Requests
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Click here

You will see a Project and Expenditure Report for 2023 with a Status of “Draft.” Next to it is a blue pencil icon —
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You will arrive at the “Introduction and Bulk Upload Templates” page.
From the sidebar menu, find “Recipient Profile’ and select it.
Please note the box outlined in red on the right side of the screen. It contains details for your entity, including
your total ARPA award amount (all funds received to date) at the bottom under “Allocation Amount.”

Treasury COVID-19 Rehief Hub A @&

A

Introduction and Bulk Upload Templates > Help

» Legend

SLFRF recipiants will complete the required sections of the Project and Expenditure Report using the _
: w Record Detsils

left navigation bar to complate the relevant sections

Use the following link to access the "‘User Guide’ for a reference
‘ 475 - PRE Report - 2023

In R oo | o B ik
Templates Liser Guide

Click here mumap] ———]

Bulk Uploads
SLFRF recipients may choose to provide the data required by the Project and Expenditure Report
using the bulk upload process. The following five (5) components allow the bulk upload process:

Froject amd Expsrditure

EF -
HEOET

drnu March 2023
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Recipient Specife
. JF 312023
* Project

Lariifcation

» Subrecipient/Beneficiary/Contractor 4/30/2023 11:59 PM

I | - -
* Subaward/Direct Payment A

* Expenditure

* Tax Offset Provision

Expenditure Category Reguirements and Bulk File Upload

Expenditure Categories must be used to categorize each project as noted in the Reporting Guidance.
Certain Expenditure Categones will require programmatic data, in addition to project standard
information. Recipients have the option of entering data manually or utilizing the bulk file upload
capability. Please note each Expenditure Catagory is aligned to a unique bulk file upload template. You
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After saving

click here ‘I:I

Recipnent Prohle
PReate warify 1Fal viis are @0 STharined

Bgopegery] By

Click here when done

Recipient Information
LIEI

TIN

Legal Entity Nams

Typ=e

Falnd

CFDA Mo.

Fiscal Year End Date
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You will arrive at the “Recipient Profile’ page. Review the "Recipient Information” section to ensure it
contains the correct information and then enter the required fields. Click “Save” when done and then select
“Project Overview” from the sidebar menu.
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On the “Project Overview” page, you will find the “No Projects Verification” section. It contains the question “Does your
jurisdiction have projects to report as of this reporting period?” Select “My jurisdiction does NOT have projects to
report,” provide a written explanation (sample language below), hit “Save” and select “Recipient Specific’ from the

sidebar menu.
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After saving
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Mo Projects Verilication

Select that you have
no projects to report -
*Priowdide & narrative describing the réasonis] wour lurisdiction dot nol have aooneved orodects of this tima

SEI'I"IPI-E' Ia“guage - We are still gathering community input to help shape our decision on how to spend funds. No projects hawe been identified yet.

Don’t forget to click here -
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On the "Revenue Replacement page in the "Revenue Replacement Key Inputs’

the steps in RED below:

B g Roplacorment

section follow
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IH nguage - We are still gathering community input to help shaps our decision on how to spend funds. No projects have been identified thus no funds have been allocated.

I _I — Don’t forget to click here
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You will arrive at the “Certification” page. It should show zero (0) projects under “Complete” and zero (0)
projects under “Incomplete.” It contains pre-populated information for whoever was designated to the role of
“Authorized Representative for Reporting.” If this is not you, then you will not be able to “Certify and

Submit.” Only the Authorized Representative for Reporting can do this.
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If you were designated for the role of "Authorized Representative for Reporting” then you will receive this
message after hitting the “Certify and Submit’ button.
If you are ready to submit, then select the “"Submit’ button

If you are sure,
then click “Submit”

Arg You Surd you want 1o subrmit?




After hitting “Submit’ you will arrive at the “SLFRF Project and Expenditure Report Survey” page.
You can complete the Survey, but it is not a requirement of your reporting.
If choose not to complete it, then scroll down and select “Cancel.”
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After navigating the “Survey” page you will return to the main Portal page. A best practice would be to click “Go
to Your Reports” and review the “My Compliance Reports” page to verify that your 2023 Project and
Expenditure Report shows as “Submitted” and download a copy of it to save to your ARPA grant file.
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SLFRF Information andior Document Requests
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Treasury’s Compliance Portal

2023 Project and Expenditure Report
For ARPA Funds Expended

April 1, 2022 — March 31, 2023
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https://portal.treasury.gov/compliance

Select “Compliance Reports” from the sidebar menu or click “Go to My Reports” in the lower part of the
page.

% Treasury COVID-19 Relief Hub

VWelcome to the Ireasury Programs supporting State, lerritory, Iribal, and Local Government as pait

of the 2021 American Rescue Plan.
State, Local and Help/Ci
'|": | | i | o |_]['||_'|..1'|' t Depending on if yvou are a state, territory, local, or Tribal government. yvou will be eligible for different programs. Information regarding the various funds follows

Compliance

Compliance Process CoddRch

cl. k h You now have a login and 24/ access to this portal, You have two options while workimg on your comphiance report(s) = save your progress or submat the submission, If
IC ere you save, you can return and edit information as needed. To resume working on a draft submission, click on "Compliance Reports” using the navigation to the left of the

page. This will bring you to your list of compliance reports. click "Provide Information” to continue the process.
Compliance Reports

State and Local Fiscal Recovery Funds (SLFRF)

S350 billion available for state, territory, Tribal, and local governments to support the public health response and lay the foundation for a strong and equitable

Introduction

ECOMNGMIC reCover L1

Emergency Rental Assistance (ERA)

22 1.6 billion available for state, territory, and local governments to assist households that are unable to pay rent and utilities.

Homeowner Assistance Fund (HAF)
Mearly 510 billion available for state, territory, and Tribal governments to provide relief for our country’s most vulnerable homeowners

Ready to get 'Jl-:tIIL'l:15'f_|ll'.H.'|:.:-".‘.|' — Dr ciick hEI"E
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You will arrive at the “My Compliance Reports” page.
Look for the “SLFRF Compliance Reports” section.

You will see a Project and Expenditure Report for 2023 with a Status of “Draft.” Next to it is a blue pencil icon — click it.

N Treasury COVID-19 Reliet Hub
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You will arrive at the “Introduction and Bulk Upload Templates” page.
From the sidebar menu, find “Recipient Profile” and select it.
Please note the box outlined in red on the right side of the screen. It contains details for your entity, including your total
ARPA award amount (all funds received to date) at the bottom under “Allocation Amount.”

— o Treasury COVID-19 Relief Hub

> Help

Introduction and Bulk Upload Templates

» Legend

SLFRF recipiants will complete the requirad sections of the Project and Expenditure Report using the '
= w Record Detsils

lefl navigation bar to complete the relevant sections

Uisa tha following link to access the "User Guide' for a referance
AROETS - PRE Report - 2023
Imiir ot | oy B ik
Templates User (Guide

Click here

Fr C N A

Froject amnd Expsnditure
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—
L ]

Bnnual March 2023

Bulk Uploads
SLFRF recipients may choose to provide the data required by the Project and Expenditure Report
using the bulk upload process. The following five (5) components allow the bulk upload process:

T
HecroiErt Speec e

| 3/312023
= Project
* Subrecipient/Beneficiary/Contractor 4/30/2023 11:59 PM

* Subaward/Direct Payment

§74,999.47

= Expenditure

* Tax Offset Provision

Expenditure Category Requirements and Bulk File Upload

Expenditure Categories must be used to categorize each project as noted in the Reporting Guidance.
Certain Expenditure Categories will require programmaltic data, in addition 1o project standard
information. Recipients have the oplion of entering data manually or utilizing the bulk file upload

capability. Pleasa notle each Expenditure Catagory is aligned to a unique bulk file upload template. You F
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You will arrive at the “Recipient Profile” page. Review the “Recipient Information” section to ensure it contains the correct
information and then enter the required fields. Click “Save” when done and then select “Project Overview” from the

Recipment Prohile

Recipient Information

LIEI
After saving | aseam vz

click here WEmmmp[ ] ™

Legal Entity Mams
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Fiscal Year End Date

Click here when done
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In the “Project Overview” page, you will find the “No Projects Verification” section. It contains the question “Does your
jurisdiction have projects to report as of this reporting period?” Select “My jurisdiction has projects to report’ and hit
“Save.” In the “My Projects” section, select “Add New Project.”
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Because you have elected the standard allowance for revenue loss, all reporting of ARPA expenditures will be under
Expenditure Category Group 6 — Revenue Replacement, using either Expenditure Category 6.1 Provision of Government
Services or 6.2 Non-federal Match for other Federal Programs. When you have entered all the required fields, click “Add

Project.” Continue adding all the projects for this reporting period (4/1/2022 —3/31/2023).

Add Project

General Project Information
" Projec Expendiiue e Calegory Group

- Pwrearue Flecderema
" Project Expenditure Category
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Click here to add your project
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After you have added all the projects for this reporting period (4/1/2022 —3/31/2023) they should appear in the table in
the “My Projects” section. Each project should have three (3) green check marks next to it showing it is complete. After all
projects have been successfully entered, click “Next” at the bottom of the page to advance to the “Recipient Specific”

screen.
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After all projects have been

successfully added, click here
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The “Recipient Specific” screen is the “Revenue Replacement” page. For the question: “Is your jurisdiction
electing to use the standard allowance of up to $10 million, not to exceed your total award allocation, for
identifying revenue loss?” you should answer “YES.” After selecting “YES” a series of conditional questions
will populate.

Revenue Replacement Key Inputs
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Click “Yes” - |_|
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On the "Revenue Replacement’ page in the "Revenue Replacement Key Inputs” section follow

the steps in RED below:

Howonud Roplacement
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You will arrive at the “Certification’ page. It should show as many projects as you entered on the “Project
Overview’ page under “Complete”; none should appear under “Incomplete.”
This screen also contains pre-populated information for whoever was designated to the role of “Authorized
Representative for Reporting.” If this is not you, then you will not be able to “Certify and Submit.” Only the
Authorized Representative for Reporting can do this.
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If you were designated for the role of “Authorized Representative for Reporting” then you will receive this
message after hitting the “Certify and Submit’ button.
If you are ready to submit, then select the “Submit’ button.

If you are sure,
then click “Submit”

Fg You sure you want to subrmit?




After hitting “Submit” you will arrive at the “SLFRF Project and Expenditure Report Survey” page.
You can complete the Survey, but it is not a requirement of your reporting.
If choose not to complete it, then scroll down and select “Cancel.”

SLFRF Project and Expenditure Report Survey
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After navigating the “Survey” page you will return to the main Portal page. A best practice would be to click “Go to Your
Reports” and review the “My Compliance Reports” page to verify that your 2023 Project and Expenditure Report shows
as “Submitted” and download a copy of it to save to your ARPA grant file.

- Compllance Process

Satd @nd La2 sl Fiical Aetawiiy Fundd (SLFRF)

Emergency Aenbsl Asuntance (LRA]

My compliance reports

HafiddewfiEr ALl ancd Fushd [HLF]
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Click here
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Congratulations, You’re Done!
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